	[image: image1.png]



	HORRY COUNTY 

FIRE/RESCUE DEPARTMENT
PROUD * PREPARED * PROFESSIONAL
	[image: image2.png]





STANDARD OPERATING PROCEDURE

[image: image5.jpg]



APPROVED BY GARRY B. ALDERMAN, FIRE CHIEF:

DATE: 07/26/11
SOP 704

Pre-Incident Survey Policy

PURPOSE OF THIS STANDARD

This program will be established to allow quick access to a reference sheet making the responding fire companies aware of possible hazards and other important information. This form will be completed in a manner so it will be available to the first arriving company on the scene of an emergency incident. This reference sheet will also be forwarded to command staff arriving through out the duration of an incident.

SECTION 1 – POLICY

1. SCOPE: Quick Reference sheets will be completed for all of the following, but are not limited to:

A. High rise buildings

B. Hospitals, nursing homes, and asylums

C. Schools

D. Penal institutions

E. Garden apartment complexes and apartment houses

F. Shopping centers and malls

G. Fully and partially sprinklered buildings

H. Buildings with standpipes

I. Buildings with areas greater than 5000 sq. ft without fire resistive separations

J. Buildings with below grade access and egress

K. Occupancies that manufacture, process, store, or handle any type of hazardous material as part of their business.

NOTE: Not all items that require quick reference sheets are buildings. These forms should also be filled out for tank farms, fuel or hazardous materials storage.

2. RESPONSIBILITIES:

A. The Battalion Chief will assign each shift a building or facility which requires a survey. The surveys will be assigned in order of their priority as it pertains to firefighter or life safety needs. Upon finding any immediate code or life safety hazards the crew completing the survey will notify the on duty battalion chief immediately. The officer in charge will also immediately provide information pertaining to the code or life safety hazards to respective responding departments/stations due on the first assignment. This should include but not be limited to: 

1. Limited or no access by fire department apparatus.

2. On-site hazardous materials not properly stored.

3. Special operations for water supply.

4. Out of service or unmaintained fire suppression systems, hydrants, or water sources.

B. The company officer will schedule, coordinate and supervise the completion of the survey. If necessary, the company officer may rearrange scheduled activities on his/her shift in order to complete the survey with the exception of apparatus preventive maintenance.

C. The unit assigned to complete the survey will maintain communication with dispatch at all times via portable radio and pager.

D. It will be the responsibility of the company officer completing the form to contact the appropriate personnel at the facility to attempt to get a Knox Box installed and forward all available information to them.

3. COMPLETING THE FORM: The form should be completed for all structures and facilities listed in paragraph 2 of this standard.  Each company officer will be responsible for checking all forms for accuracy and errors prior to submitting them to the Battalion Chief for review.

4. DRAWINGS/FLOOR PLANS: Two drawings shall be submitted with all surveys.  The drawings should be as follows:

A. The first drawing shall represent the lay out or floor plan of the building.  For multistory buildings a drawing for each floor shall be submitted.  This drawing shall show:



-Location of alarm system, main alarm panel and remotes



-Location of each interior standpipe system connection 

-Location of sprinkler system risers and shutoff valves

-Stairwells



-Interior rooms



-Fire protection systems

The drawing shall have the building sides labeled designating Sides A, B, C, and D and each room shall be labeled as to its use/purpose (kitchen, mechanical room, etc.).  The drawing can be computer generated or neatly drawn by hand.  Blue prints may be substituted for the drawing.

B. The other drawing shall represent a plot plan of the building.  This drawing shall show:

- All water sources

- The fire department connection

- Adjacent exposures

- Driveways and parking lots

- Fences or barricades

The drawing shall have the building sides labeled designating Sides A, B, C, and D.  The drawing can be computer generated or neatly drawn by hand.  Blue prints may be substituted for the drawing.

5. DISTRIBUTION: Once the form has been completed, reviewed and approved by the Battalion Chief it will be distributed as follows:

A. The original copy will be kept on file in the station.

B. A copy will be placed in the units that respond first due to the facility either incorporated in the map book or in a separate binder for these forms.

C. A copy will be forwarded to the Battalion Chief for file in all command vehicles.

NOTE: When an immediate hazard to HCFR personnel is found, the company officer will immediately notify the Battalion Chief. 

SECTION 2 – VACANT BUILDING SURVEY
1.  PURPOSE: To establish a building survey for any vacant or unoccupied building within the Horry County Fire / Rescue fire protection area.

2.  DISCUSSION: This procedure will be used to identify the location, water supply, and tactical problems associated with buildings that have been vacant for a period of time.

3.  PROCEDURE: 

A. A Vacant building is one that is without content or occupant, not lived in, or not put to use, having no heir or claimant.

1. This form is to be completed by one person on each shift.  All crewmembers will be responsible for completing the survey.  The Company Officer is responsible for seeing that a minimum of one vacant building survey is done a month. It will be the responsibility of the Company Officer to keep up with the vacant buildings in their first due area.

2.  Buildings should have a complete walk around done, looking for Tactical considerations (i.e. holes in the floor, structural stability, utility considerations, and live in vagrants.)  See Form Vacant Building Survey.
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Tactical Survey/Quick Access Sheet

	Building Information

	Building Name & Address: ____________________________________________________

Boxcard: ______________ Occupancy Status: Occupied  FORMCHECKBOX 
  Vacant  FORMCHECKBOX 
  Abandoned  FORMCHECKBOX 

Occupancy Type: _________________ Previous Occupancy Type(s): __________________

Number of Floors: _______________ Size per Floor: _______________________________

Building Construction: ________________________________________________________

Roof Construction/Coverings: __________________________________________________

Floor Construction: ___________________________________________________________

FDC Location: ________________________ Knox Box Location: _____________________

	Hydrant Information

	Location
	Distance
	Flow
	Pressure

	
	
	
	

	
	
	
	

	Static Water Sources

	Location
	Type of Water Source

	
	

	
	

	

	Estimated Fire Flow (L x W / 3)

	100%
	75%
	50%
	25%
	Number of Exposures

	
	
	
	
	

	Standpipe Systems

	Type: Wet:  FORMCHECKBOX 
  Dry:  FORMCHECKBOX 
  Class: ______ Number of Risers: ______ Size of Risers: _______

	High-rise Pack Reach All Areas: Yes:  FORMCHECKBOX 
  No:  FORMCHECKBOX 
  Amount of Additional Hose: _________

Special Information: __________________________________________________________

____________________________________________________________________________

____________________________________________________________________________



	Sprinkler Systems

	Type: Wet:  FORMCHECKBOX 
  Dry:  FORMCHECKBOX 
  Preaction:  FORMCHECKBOX 
  Deluge:  FORMCHECKBOX 
 Number of Valve Systems: _________

OS&Y Location: _____________________________________________________________

Coverage: ___________________________________________________________________



	Contact Names
	Contact Numbers

	
	

	
	

	Other

	Gas:  Yes:  FORMCHECKBOX 
  No:  FORMCHECKBOX 
  Type: _______ Gas Cut-off Location: ________________________

Electricity Cut-off Location: ___________________________________________________

Tactical Considerations: _______________________________________________________

________________________________________________________________________________________________________________________________________________________

Hazards to Personnel: _________________________________________________________

_______________________________________________________________________________________________________________________________________________________

Accessibility: ________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

Additional Information: _______________________________________________________

____________________________________________________________________________

____________________________________________________________________________
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